
From 

To 

The Director General 
Technical Education Department, Haryana 
Bays No. 7-12, Sector-4, Panchkula 

1. The Director Principal, State Institute of Engineering and Technology, 
Nilokheri/Ch. Ranbir Singh State Institute of Engg. & Technology, Silani-
Kesho Jhajjar/Rao Birender Singh State Institute of Engineering and 
Technology, Zainabad, Rewari/Ch. Devi Lal State institute of Engg. & 
Tech. Panniwala Mota, Sirsa. 

2. The Principal, Govt. Polytechnic, Ambala/Nilokheri/Sonepat/Sirsa/Hisar/ 
Narnaul/Jhajjar /Adampur/Dhangar/Jattal/Hathnikund/ Govt. Polytechnic 
for Women, Ambala City/Faridabad/Sirsa. 

3. The Principal, Govt. Polytechnic Education Society, Uttawar/ Loharu/ 
Cheeka/ Manesar/ Sampla/ Sanghi/ Lisana/ Narwana/ Nathusari Chopta/ 
Bhiwani/ Meham/ Mandkola/ Indri/ Shergarh/ Malab/ Chhappar, GPWES, 
Morni. 

4. The Principal, Vaish Technical Institute, Rohtak/ Chhotu Ram Polytechnic, 
Rohtak/ Seth Jai Parkash Polytechnic, Damla. 

Memo No. )l\ q -143 /IT 
Dated: 2>t)' t8i ~~t) 

Subject: Guidelines / Procedures for providing free Passport to the final 
year students of Technical Institutions in the State of Haryana. 

Kindly refer to the subject noted above. 

2. In this connection it is intimated that the announcement made by the 
Hon'ble CM in the 'Budget Speech-2020' vide point no. 72, which reads as under: 

"72. 'itlffl ~~q~Ellt"ltn ctm 1l '<IG1411'< 
3Tffl aw@ +i51~EIIW-l1 1l -'ft 'iiR'qlct>i~ 

4l'ticrld 't1614C11 llt t_ (l'6fl 

qrf °'t1'4T 4l'ticrld I" 

In compliance to the above, please find enclosed herewith the guidelines 
for filling up Passport application as received from Regional Passport Office (RPO), 
Chandigarh. The Passport fees may be given from Student Fund at this stage which 
shall be recouped on receipt of Budget from State Govt. Further, the schedule for 
making of Passports (copy enclosed) be followed strictly by the respective Institute. 
Weekly action taken report may be submitted to the head office. 

DA/as above 

Endst. No. \ 9 Lj 

Joint Director 
for Director General Technical Education 

Haryana, Panchkula 

/IT Dated: 'b~,~~~D 

A copy of the above is forwarded to PS to DGTE for kind information of 
DGTE, please: 

Joint Director 
for Director General Technical Education 

Haryana, Panchkula 



Joint Directo <jditdte@gmail.com>

Passport application form filling guidelines - PPT
1 message

rpo.chandigarh <rpo.chandigarh@mea.gov.in> Wed, Jul 29, 2020 at 1:22 PM
To: jditdte@gmail.com
Cc: Harmeet K <harmeet.k@tcs.com>

Dear Madam,

Please find attached the reference PPT for form filling of passport application. Kindly share list of booked appointments
before appointment date to facilitation at PSK.

Share list on following email ids-
rpo.chandigarh@mea.gov.in
harmeet.k@tcs.com

सादर:-
�े�ीय पासपोट� काया�लय/Regional Passport Office

�वदेश मं�ालय (भारत सरकार)
Ministry of External Affairs (Govt. of India)
एस. सी. ओ. 28-32, से�टर 34-ए, च�डीगढ़
SCO, 28-32, Sector-34 A, Chandigarh
टे�लफोन सं0/Tele No. +91 1722624987, 2624988

फै�स सं0/Fax No. +91 1722601863

�वप�/E-mail : rpo.chandigarh@mea.gov.in

�नःश�ुक हे�पलाइन/Tollfree helpline : 18002581800

��वटर/Twitter : @RPOchandigarh

मलुाकात का समय : सभी काय� �दवस (बधुवार को छोड़कर) पवूा��न 09.15 बजे से अपरा�न 12.30 बजे तक
Public Meeting Time : 09:00 am to 12:30 pm (All working days except Wednesday

Passport_Application_Form_Filling_PPT revised.pdf
1331K

mailto:rpo.chandigarh@mea.gov.in
mailto:harmeet.k@tcs.com
mailto:rpo.chandigarh@mea.gov.in
http://gandhi.gov.in/
https://mail.google.com/mail/u/0?ui=2&ik=99c58e13a4&view=att&th=173999c831a13c18&attid=0.1&disp=attd&safe=1&zw


FORM FILLING GUIDELINES
FOR PASSPORT APPLICATION

Website- Passportindia.gov.in (MEA official site)
Toll free- 1800-258-1800



First time users need 
to complete a brief 
registration process 

under “New User 
Registration” ONLY 

on 
passportindia.gov.i

n (the only official & 
authorized MEA portal)



User Registration

Selection of Passport 
Office to be done as per 

present residential 
address. Login ID & 

Password are to be kept 
safely to access the 

application



Post registration, an activation link is sent on 
the registered email ID. The applicant needs to 

click the link in the email to activate the 
account on the portal.



After successful activation of the 
account, the applicant has to go 
back to home page and click on 

“Existing User Login” for Passport 
/ PCC application form filling 

process



Already set Login 
ID & Password is 

to be used to login 
the account for 
further process



Click on “Apply for 
Fresh Passport / Re-
issue of Passport” or 

“Apply for Police 
Clearance Certificate”  

as per the requirement. 
In case the applicant 

holds a previous 
passport or has 

previously applied for 
a passport, “Re-issue 
of Passport” option is 

to be selected. 



Fill Online

Download
, fill & 

Upload

Both options 
of Online & 
Offline form 

filling are 
available to 
applicants

OR



Select RPO 
Chandigarh

Correct RPO 
“Chandigarh” 
to be selected 

so as to get 
appointment 

in your 
nearest PSK



It is advisable for applicants 
to read the general form 
filling & passport related 
instructions / F.A.Qs  and 

refer the document 
advisory from the 

Information corner and 
document advisor on the 
home page. Correct options 

are to be clicked basis 
requirement, documentation 
and previously held passport 

status for flawless service 
experience



Fill correct & precise 
information which 

tallies with the 
available documents.

Applicant to carry all 
original documents

to the PSK for 
verification purpose 



Short names, 
Initials, Titles are 
not acceptable in 
passport related 

matters. Complete 
father / mother 

name to be 
mentioned in the 

form which should 
tally with 

educational 
documents, ID & 

address proofs 
being furnished. 
Legal guardian 
cases should be 
accompanied by 

proper legal 
documents.



Emergency Contacts may include any 
reliable individual well known to the 

applicant and who may be reached by the 
passport authorities in case of an 
emergency / unavailability of the 

applicant 



Students are eligible for getting their permanent 
address on the passport. Bonafide letter & 

Student ID card is a must for it. 
Police station & pin code to be filled correctly for 
correct & timely execution of police verification 

report. 



Correct options are to be 
clicked to avoid any 

complication during the 
application processing process 

in the PSK



Correct and precise 
information is to be 
clicked. Any wrong 

information may result 
in rejection of 

application and/or legal 
action against the 

applicant from passport 
authorities



Preview page to be 
thoroughly checked for 

correctness of data before 
submission. Incase of any 

incorrect findings, go 
back to passport 

application page for 
correction. 

Passport will be printed 
resembling this preview 

page. 

00



Relevant documents 
to be selected basis 
which the form is 
filled. Carry these 

documents in 
original at the PSK.
Applicants may opt 

for enrolment of SMS 
service (Optional) on 
this page for hassle 

free end to end 
tracking of their 

application



Applicants can now 
pay for their 

Passport & PCC 
applications using 
various convenient 
options which are 

safe and secure
Uploading 

documents is not 
mandatory



S
te

p
s

Internet 
Banking, 
Debit / 
Credit 

Cards, UPI 
& Challans

are the 
various 
options 

available 
for 

payment of 
Passport / 

PCC  
application

s

Option 1

Option 2



Applicants can book 
appointment for the 
selected PSK basis 

availability from a wide 
90 Days window. Incase 
of a no show at the PSK, 

appointment may be 
rescheduled for a future 

date on the same fee.



C
ho

os
e 

Lo
ca

ti
on

Applicant can see the 
availability status of 
appointments of all 
locations within the 

selected RPO and may 
choose any location as 
per availability & his 

convenience



Applicant may 
choose any 

available date of 
his choice and 

convenience and 
needs to report at 
that PSK on the 

given date & time 
to avoid any 

inconvenience



Thank You
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1 1 - GOVT. POLYTECHNIC, 

AMBALA CITY

588 29 29 29 29 29 29 29 29 29 29 29 29 30 30 30 30 30 30 30 30

2 2 - K.C. GOVT. 

POLYTECHNIC FOR 

WOMEN, AMBALA CITY

213 20 20 20 20 20 20 20 20 20 20 13

3 3 - GOVT. POLYTECHNIC 

FOR WOMEN, FARIDABAD

414 20 20 20 20 20 20 20 20 20 20 20 20 20 22 22 22 22 22 22 22

4 4 - GOVT. POLYTECHNIC, 

HISAR

626 31 31 31 31 31 31 31 31 31 31 31 31 31 31 32 32 32 32 32 32

5 5 - GOVT. POLYTECHNIC, 

JHAJJAR

266 20 20 20 20 20 20 20 20 20 20 22 22 22

6 6 - GOVT. POLYTECHNIC, 

MANDI ADAMPUR 

(HISAR)

133 20 20 20 20 20 20 13

7 7 - GOVT. POLYTECHNIC, 

MANESAR

568 28 28 28 28 28 28 28 28 28 28 28 28 29 29 29 29 29 29 29 29

8 8 - BABA KHETA 

NATH(B.K.N) GOVT. 

POLYTECHNIC, NARNAUL 

(MOHENDERGARH)

204 20 20 20 20 20 20 20 20 22 22

9 9 - GURU BRAHMA NAND 

JI GOVT. POLYTECHNIC, 

NILOKHERI

548 27 27 27 27 27 27 27 27 27 27 27 27 28 28 28 28 28 28 28 28

10 11 - GOVT. 

POLYTECHNIC, SIRSA

282 20 20 20 20 20 20 20 20 20 20 20 20 20 22

11 12 - GOVT. POLYTECHNIC 

FOR WOMEN, SIRSA

117 20 20 20 20 20 17

12 13 - GOVT. 

POLYTECHNIC, SONEPAT

436 20 20 22 22 22 22 22 22 22 22 22 22 22 22 22 22 22 22 22 22

13 14 - GOVT. 

POLYTECHNIC, UTTAWAR 

(MEWAT)

134 20 20 20 20 20 20 14

14 15 - SETH JAI PARKASH 

POLYTECHNIC, DAMLA 

(YAMUNANAGAR)

482 24 24 24 24 24 24 24 24 24 24 24 24 24 24 24 24 24 24 25 25

Schedule for making passport
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15 16 - BPS MAHILA 

POLYTECHNIC KANYA 

GURUKUL, KHANPUR 

KALAN(SONEPAT)

119 20 20 20 20 20 19

16 17 - CHHOTTU RAM 

POLYTECHNIC, ROHTAK

239 20 20 20 20 20 20 20 20 20 20 20 19

17 18 - VAISH TECHNICAL 

INSTITUTE, ROHTAK

179 20 20 20 20 20 20 20 20 19

18 26 - GOVT. 

POLYTECHNIC, SANGHI 

(ROHTAK)

204 20 20 20 20 20 20 20 20 22 22

19 28 - RANI LAXMI BAI 

GOVT. POLYTECHNIC, 

LOHARU

145 20 20 21 21 21 21 21

20 29 - CDL GOVT. 

POLYTECHNIC, 

NATHUSARI CHOPTA

241 20 20 20 20 20 20 20 20 20 20 20 21

21 30 - GOVT. 

POLYTECHNIC, LISANA 

(REWARI)

219 20 20 20 20 20 20 20 20 20 20 19

22 33 - GOVT. 

POLYTECHNIC, CHIKA 

(KAITHAL)

103 20 20 20 20 23

23 53 - GOVT. POLYTECHNIC 

NARWANA, JIND

197 20 20 20 20 20 20 20 20 20 17

24 77 - GOVT. POLYTECHNIC 

MEHAM (ROHTAK)

141 20 20 20 20 20 20 21

25 78 - GOVT. POLYTECHNIC 

SAMPLA (ROHTAK)

179 20 20 20 20 20 20 20 20 19

26 79 - CH. BANSI LAL 

GOVT. POLYTECHNIC 

BHIWANI

148 20 20 20 22 22 22 22

27 80 - GOVT. POLYTECHNIC 

FOR WOMEN, MORNI 

HILLS (PANCHKULA)

103 20 20 20 20 23

28 141 - Govt.Polytechnic 

Mandkola

139 20 20 20 20 20 20 19
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29 142 -  Govt. Polytechnic 

Indri

124 20 20 20 20 20 19

30 144 - Ch.Ranbir Singh 

Govt. Polytechnic 

Hathnikund, Yamuna 

Nagar

146 20 20 20 20 22 22 22

31 163 - GP Umri with guest 

classes at GP Nilokheri

16 16

32 164 - Govt. Polytechnic 

Jattal,Panipat

57 20 20 17

33 165 - Govt. Polytechnic 

Dhangar, Distt. Fatehabad

81 20 20 20 21

34 215 - Govt. Polytechnic 

Shergarh, Kaithal

76 20 20 20 16

35 248 - Govt. Polytechnic 

Chhappar, Charkhi Dadri

122 20 20 20 20 20 22

36 249 - Govt. Polytechnic 

Malab, Nuh, Mewat

53 20 20 13

37 250 - Govt. Polytechnic 

Nanakpur, Panchkula

94 20 20 20 20 14

38 256 - Govt.Polytechnic-

cum-Multi Skill Training 

Centre,Dhamlawas District 

Rewari

0

39 258 - Govt.Polytechnic, 

Jamalpur Shekhon,Block 

Tohana Distt. Fatehabad

0

40 210 - Govt. Polytechnic 

cum Multi Skill Training 

Center, Sector 26, 

Panchkula

0

41 259 - Raja Jait Singh 

Govt. Polytechnic,Tigaon 

Road Neemka, Faridabad

0

42 Ch. Ranbir Singh State 

Institute of Engineering & 

Technology, Jhajjar

0
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43 Rao Birender Singh State 

Institute of Engineering 

Technology, Zainabad

0

44 State Institute of 

Engineering & 

Technology, Nilokheri

255 20 20 20 20 20 20 20 20 20 20 20 20 15

45 CDL State Institute of 

Engineering & 

Technology, Panniwala 

Mota Sirsa

244 20 20 20 20 20 20 20 20 20 20 22 22

8635Grand Total
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